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A. The updated reactive strategies reporting form is the same as the previous version of the form with the addition of one additional column for indicating 
when a reactive strategy is related to COVID-19. 

         
B. To move entries from the previous form to the current version: 

1. Select all cells from the Area column (Column A) through the Med change in last 30 days column (Column Y) for all completed rows (see screenshot). 

 
2. Copy (Ctrl+c) 
3. Navigate to the current version of the report. 
4. Click in cell A9. 
5. Paste Values (123) 
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a. Using mouse – option 1 
i. Right click cell A9. 
ii. Left click the clipboard with the “123” overlapping (see screenshot). 

 
b. Using mouse – option 2 

i. Navigate to the Home tab of the ribbon. 
ii. Under “Paste” there is a “v” that indicates there are additional options, click on the “v.” 
iii. Under the subheading “Paste Values,” click on the clipboard with the “123” overlapping (see screenshot). 

 
c. Using keyboard shortcut – Alt→h→v→v 
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6. The end result will be that the new form will contain all of the data from the original report (see screenshot).

 
7. You will need to complete the COVID column (Column Z). 

 


